
Go to 
www.kapschool.org
Hover over 
"PARENTS/
STUDENTS then 
down to "ACCESS 
GRADES" and click on 
it. Click on the word "here"

Create a username and 
password as directed. 
Please be sure to follow 
the requirements for 
each field. Write your 
choices down in a safe 
place. Then click 
"NEXT"

Choose  a Hint question.  
Write this down with 
your username and 
password. 

You have not 
been given a 
Portal ID yet, 
Please skip this 
and press 
"complete"

Click on 
"Manage My 
New Student" 

Step1: Enter Student First & Last Name and 
click"CONTINUE" Step 2: Click on  "REQUEST REGISTRSATION 

KEY". Check your email. Key is case sensitive. 



Enter the key and click 'VERIFY"

Step:3 a)Click on "ADD ADDRESS" Please enter all info 
b)Click on  "ADD CONTACT" Please enter all

contacts associated with student.
c) Once you have entered all contact information

please click "CONTINUE"

You will 
receive 
an email 
like this. 
Copy and 
paste the 
key

add all contacts before continuing 
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